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1.0 - Policy Statement

1.1

In accordance with Health and Safety legislation (Health and Safety (First Aid) Regulations 1981)
it is the responsibility of the employers to ensure adequate and appropriate first aid equipment,
facilities and personnel at all times when there are people on the school premises and for staff

and pupils during off-site visits and activities.

1.2

In order to ensure adequate first aid provision it is the policy of Dulwich Prep Cranbrook that:
There is a full-time School Nurse in attendance during the school’'s normal working hours and if
she is absent there are sufficient numbers of trained first aid personnel together with
appropriate equipment available to ensure someone competent in basic first aid techniques can
rapidly attend an incident at all times when the school is occupied.

A qualified first aider is always available during normal school hours (see 3.7 for Hours of Work
and 6.1 for definition of "qualified first aider”). A list of trained first aiders can be found in this
document.

Appropriate first aid arrangements are made whenever staff and pupils are engaged in off-site
activities and visits.

2.0 - Responsibilities under the Policy
The Health and Safety committee of Dulwich Prep Cranbrook, on behalf of the Governing
Body, is responsible for ensuring:

First aid needs are assessed and addressed, detailed procedures are in place

Parents are aware of the school's Health and Safety Policy including the arrangements for First
Aid

This policy is available on the school's website

Sufficient numbers of suitably qualified first aiders are available at all times and their up to date
training organised

The provision of first aid services during school hours

Appropriate first aid cover is available for out-of-hours and off-site activities

2.1

The School Nurse, on behalf of the Health & Safety Committee, is responsible for:
Assessing the first aid needs throughout the school

Advising on appropriate levels of first aid provision

Identifying first aid training needs

Arranging and delivering in-house training

Arranging attendance on external first aid training courses

Maintaining a record of all first aid training of school staff

Liaising with the Health and Safety Committee on first aid issues

2.2

The School Nurse and Matrons are responsible for:

Ensuring first aid cover is available on each site during hormal school hours

Organising, ordering, providing and replenishing first aid equipment

Maintaining accurate records of first aid treatments given in the Medical Centre and filing
relevant paperwork in the pupil’s files and/or updating digital medical records



2.3

Qualified first aiders are responsible for:

Responding promptly to calls for assistance

Providing first aid support within their level of competence
Summoning medical help as necessary

Recording details of treatment given

2.4

Heads of Department for PE/Games on each school site are responsible for:

Ensuring appropriate first aid cover is available at all out-of-hours sports activities.

Ensuring they have an increased awareness that their subjects have potential risk that could
result in First Aid situations

Ensuring first aid kits (including adrenaline pens and asthma inhalers) and first aid cover are
available for all practice sessions and matches played both at home and away.

Ensuring staff have current awareness and knowledge of the medical needs of the pupils they
teach

2.5

Science staff are responsible for:

Ensuring that they are aware of the location of the First Aid kits in their department

Ensuring that risk assessments are done for any practical work taking place in their laboratories
Instigating First Aid flushing and cooling when necessary before calling the School Nurse or
sending any pupil to the Medical Centre

2.6

Design and Technology staff are responsible for:

Ensuring risk assessments are in place for times when they are incorporating practical work into
their lessons for example, the use of the saws and other potentially high risk equipment

All staff have a duty of care towards the pupils and should respond accordingly when First Aid
situations arise. All staff are alerted to the special medical needs of pupils with the school and
they are reminded to familiarize themselves with the lists on the boards in the staffrooms
detailing pupils with medical needs that require the use of Adrenline Pens and pupils who could
require First Aid due to medical conditions such as asthma, epilepsy and diabetes. The list of
qualified First Aiders is kept in the staffroom and recorded in this policy and should be updated
termly by the School Nurse.

Teachers’ conditions of service do not include giving First Aid, although any member of staff
may volunteer to undertake these tasks. The employer must ensure that there are sufficiently
trained staff to meet the statutory requirements and assessed needs.

3.0 - First Aid Risk Assessment

3.1

The School Nurse on behalf of the Health and Safety Committee carries out a continuous
assessment of first aid needs. The assessment takes account of:

Numbers of pupils, staff and visitors on site

Layout and location of buildings and grounds

Specific hazards

Special needs

Hours of work




Out-of-hours and off-site activities

3.2

The assessment identifies:

How many first aiders are needed during the school day.
Out-of-hours and off-site arrangements.

Arrangements to cover absence of first aiders.

High-risk areas needing a qualified first aider within the department.
First aid equipment needed.

Location of first aid equipment.

Necessary first aid notices and signs.

Good practice in record keeping.

3.3 - Numbers of pupils, staff and visitors on site

During the school day, there are approximately 670 people, 540 pupils + 130 staff on the whole
school site. Although there are no official rules about how many first aiders a school should
have per capita, Health and Safety guidelines recommend a minimum of one qualified first aider
for every 100 people on site.

3.4 - Layout and location of buildings and grounds

Each of the 3 sites are large with extensive grounds and some scattered buildings. Accidents
can happen anywhere at any time and therefore staff are trained in Emergency First Aid at Work
and should know how and when to obtain help in an emergency.

3.5 - Specific hazards

Accident statistics can indicate the most common times, locations and activities involved when
accidents occur at school, highlighting areas where pupils and staff may be at greater risk of
injury. Review of these statistics show that injuries and accidents are most likely to occur
during games/PE lessons and matches, during science, design & technology and art lessons, at
break times (especially on the outdoor play equipment) and in the kitchens and maintenance
departments. Out-of-hours and off-site activities may present particular risks depending on
the location and nature of the activity and the numbers of pupils and staff involved.

Rugby and football matches carry a particularly high risk of a more serious injury occurring.
Therefore, the School Nurse or Matron will be present on the pitch side at all matches played at
home to provide first aid care. During times that the Medical Centre is unattended by its staff, a
notice of their whereabouts and contact number will be displayed. It is the responsibility of the
member of staff in charge of the sports match to check the presence of specialist first aid cover
before the match commences.

3.6 - Special Needs
If there are pupils who have specific health needs, the School Nurse will give advice,
information and training to staff as appropriate.

3.7 - Hours of work

The Medical Centre at Upper School is open in school hours 830 am — 5.30 pm and 8.30 am —
4.00 pm in Nash House and Little Stream, Monday — Friday during term time. The residential
Matron or School Nurse will cover First Aid for matches at home on a Saturday. The Matrons in
the Boarding Houses cover first aid between 5.30 pm and 9.00 am.

3.8 - Out-of-hours and off-site activities

Many school activities take place outside normal school hours and/or off-site. First aid
provision must be available at all times while people are on the school premises and when on
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school trips or visits.

In school holidays there is a qualified first aider available during working hours who is a member
of staff from the Estates Team.

4.0 - Provision of First Aid personnel and equipment

41

The Upper School site has a well- equipped Medical Centre staffed by a Registered Nurse
and/or a qualified First Aider (Matron). The Little Stream site has four Matrons qualified in First
Aid, a designated Sick Bay room where the children can be assessed and treated or be
transferred up to the Medical Centre at Upper School for treatment or collection to go home.
The Medical Centre is open throughout the school day and is fully equipped to deal with minor
accidents and injuries. If either the School Nurse or Matron on duty is not in the Medical Centre
a notice will be displayed on the door of the Medical Centre giving details of how to obtain help
or their whereabouts on the school premises. Medical Centre staff carry a mobile phone and
are contactable at any time during the school’'s working hours. Nash House has one Matron
who uses the Sick Bay room with Little Stream and transfers the children up to the Medical
Centre, if deemed necessary.

4.2
First aiders should be easily available in areas of greatest risk. The following list is of qualified
first aiders throughout the school to cover staff and pupils:

Registered Nurse: D Swift

First Aiders: C Fosbery, K Montgomery, G Arkley, J Pengelly, A Thompson, S.Lucas

Emergency 1°* Aid — | Collins

12 hour Care for Children 1°* Aid —J Scanlon, R Reynolds, A Barlow, R Barber, S Coles, R Baker,
S Buss, J Davies, K Brock, A Brown, S Cavell, A Douglas, J Pengelly, G Thompson, C Fosbery, E
Harding, K.Montgomery, D.Swift

Cardio Pulmonary Resuscitation AED Course — P David, A Bradley, A Chappaz, E Ansell, P
Sarton, C Fosbery, S Buss, M Howgill, A Douglas, P Rogers B Bridges, R Brown, G Arkley, V
Lawrence, C Tooze, J Pengelly, G Thompson, K Montgomery

Adrenline Pen Training —A Bradley, G Thompson, G Arkley, C Fosbery, A Douglas, S Buss, J




